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  POLICE CAPTAIN 
 
 FLSA Status: Exempt 
GENERAL DEFINITION AND CONDITIONS OF WORK: 
Performs complex protective service and intermediate administrative work serving as shift commander, investigating 
criminal activity or undertaking special assignments that require extensive training and special expertise within the 
Police Department; does related work as required.  Work is performed under general supervision.  Supervision is 
exercised over subordinate personnel. 
 
This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, 
and a negligible amount of force constantly to move objects; work requires crouching, reaching, standing, lifting, 
fingering, grasping, and repetitive motions; vocal communication is required for expressing or exchanging ideas by 
means of the spoken word, and conveying detailed or important instructions to others accurately, loudly, or quickly; 
hearing is required to perceive information at normal spoken word levels, and to receive detailed information through 
oral communications and/or to make fine distinctions in sound; visual acuity is required for depth perception, color 
perception, night vision, peripheral vision, use of measuring devices, operation of machines, operation of motor vehicles 
or equipment, determining the accuracy and thoroughness of work, and observing general surroundings and activities; 
the worker is subject to inside and outside environmental conditions, extreme cold, extreme heat, noise and hazards.  
The worker may be exposed to bloodborne pathogens and may be required to wear specialized personal protective 
equipment. 
 
ESSENTIAL FUNCTIONS/TYPICAL TASKS: 
Serving as shift commander; supervising activities of a team or activity within the Police Department; 
investigating crimes; coordinating court appearances; maintaining records and files; preparing reports. 
Schedules, monitors, coordinates and supervises assigned personnel; 
Prepares and reviews paperwork, files and records; 
Reviews incident reports and selects incidents requiring further investigation; 
Identifies current crime trends or patterns; 
Confers with investigators concerning the progress of cases; 
Takes active command of major disasters or emergency situations; 
Supervises major case investigations including the identification, processing, collection and preservation of evidence; 
Conducts internal affairs investigations; 
Instructs various in-service training programs; 
Evaluates performance of employees; participates in budget planning; 
Maintains records and prepares a variety of reports; 
Assists with the preparation and administration of the department budget; 
Maintains inventory of property taken in the evidence room; 
Orders supplies and maintains related files and records; 
Contacts crime victims and witnesses to ensure they are aware of the current status of their cases; 
Performs related tasks as required. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
Thorough knowledge of the rules and regulations of the Police Department; thorough knowledge of laws and ordinances 
governing local police work; comprehensive knowledge of the geography of the County and the location of important 
buildings; ability to understand and carry out oral and written instructions and to prepare clear and concise written 
reports; ability to plan and supervise the work of subordinates; ability to deal firmly and tactfully with subordinate 
employees and the general public; skill in the use of firearms and the operation of a motor vehicle. 
 
EDUCATION AND EXPERIENCE: 
Any combination of education and experience equivalent to graduation from an accredited community college with 
major course work in police science or criminal justice and extensive law enforcement experience including 
considerable supervisory experience. 
 
SPECIAL REQUIREMENTS: 
Possession of an appropriate driver's license valid in the Commonwealth of Virginia. Possession of Basic Law 
Enforcement certification issued by the Commonwealth of Virginia. Must meet and maintain minimum training and 
experience requirements for the position as established by the department and the Commonwealth of Virginia. 
 
 


